MANCHESTER,  N.  H. 

and  Regulations 

Adopted  March  J,  190 I 
WITH  AN  APPENDIX  INCLUDING 

Revised  School-Precinct  Boundary  Lines 

Also 

GENERAL  DIRECTIONS 


ISS 


THE  UNIVERSITY 
OF  ILLINOIS 
LIBRARY 


379.7 42 

M2>lr 


RULES 


OF  THE 

School  Committee 

AND 

REGULATIONS 

OF  THE 

PUBLIC  SCHOOLS 

OF  THE 

CITY  OF  MANCHESTER 


ADOPTED  MARCHfls&gWBBARY  OF  THE 

FEB  8  1932 

MANCHESTER  , UNIVERSITY  OF  ILLINOIS, 

PRINTED  BY  THE  JOHN  B.  CLARKE  COMPANY, 

1901. 


AUTHORITY. 


The  School  Board  may  prescribe  regulations 
for  the  attendance  upon,  and  for  the  manage¬ 
ment.  studies,  classification,  and  discipline  of, 
the  schools;  and  such  regulations,  when  re¬ 
corded  by  the  district  clerk,  and  a  copy  thereof 
has  been  given  to  the  teachers  and  read  in  the 
schools,  shall  be  binding  upon  scholars  and 
teachers. — New  Hampshire  Public  Statutes , 
Chapter  92 ,  Section  5. 


TO  TEACHERS. 

One  of  your  most  important  duties  is  to  keep 
yourself  familiar  with  the  “Rules  and  Regula¬ 
tions  of  the  School  Committee,’”  the  course  of 
study,  and  the  various  directions  of  the  super¬ 
intendent  as  issued  from  time  to  time,  and  to 
see  that  they  are  all  duly  observed.  (See  page 
36,  Sect.  10.) 

(  OCT  15  1930  ) 
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CHAPTER  I. 


ORGANIZATION  OF  THE  BOARD. 


'  v  Section  1.  At  the  meeting  for  organization, 
^  the  board  shall  elect  by  ballot  one  of  their  num- 
..  ber  to  be  vice-chairman,  whose  duty  shall  be  to 
N  preside  at  all  meetings  of  the  board,  in  the  ab- 
^  sence  of  the  mayor,  ex-officio  chairman.  The 
board  shall  also  elect  by  ballot  one  of  their  num- 
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ber  to  be  clerk,  and  there  shall  be  appointed  the 
following  committees: 

1.  Finance. 

2.  Salaries. 

3.  Repairs,  furniture,  and  supplies. 

4.  Text-books,  apparatus,  and  studies. 

5.  Manual  training. 

6.  Drawing. 

7.  Music. 

8.  Fuel  and  heating. 

9.  Examination  of  teachers. 

10.  Attendance. 

11.  Health  and  physical  culture. 

12.  Sub-committees  for  the  various  schools. 


CHAPTER  II. 

RULES  OF  ORDER. 

Section  1.  The  regular  meetings  of  the 
board  shall  be  held  on  the  first  Friday  evening 
of  each  month,  and  special  meetings  at  the  call 
of  the  clerk,  whenever  requested  by  the  vice- 
chairman,  or  two  members  of  the  board,  in  writ¬ 
ing. 
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Sect.  2.  At  regular  meetings,  business  shall 
proceed  in  the  following  order,  unless  otherwise 
ordered  by  the  board: 

1.  Reading  the  record  of  the  previous  meet¬ 
ing. 

2.  Petitions,  applications,  and  notices. 

3.  Reports  of  the  superintendent. 

4.  Reports  of  standing  and  sub-committees. 

5.  Reports  of  select  committees. 

6.  Unfinished  business. 

7.  New  and  miscellaneous  business. 

Sect.  3.  A  majority  of  the  members  of  the 
board  shall  constitute  a  quorum;  but  a  majority 
of  the  whole  board  voting  in  the  affirmative 
shall  be  necessary  to  elect  or  remove  teachers,  to 
fix  salaries,  to  appropriate  money,  or  to  amend  or 
suspend  the  rules. 

Sect.  4.  Every  member  present  shall  vote, 
unless  excused  by  the  board. 

Sect.  5.  The  yeas  and  nays  may  be  called  at 
the  request  of  any  member. 

Sect.  6.  The  rules  of  parliamentary  practice 
comprised  in  “Cushing’s  Rules  of  Proceeding 
and  Debate  in  Deliberative  Assemblies”  shall 
govern  in  all  cases  in  which  they  are  not  incon- 
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sistent  with  the  rules  and  regulations  of  the 
board. 

Sect.  7.  The  board  at  any  time  may  resolve 
itself  into  a  committee  of  the  whole,  for  the  dis¬ 
cussion  of  such  matters  as  may  be  referred  to  it; 
and  all  proceedings  and  debates  of  the  committee 
of  the  whole  shall  be  strictly  private,  and  such 
secrecy  shall  be  observed  until  removed  by  the 
board. 

Sect.  8.  Any  motion  for  the  amendment  of 
these  rules  shall  lie  upon  the  table  at  least  one 
week. 


CHAPTER  III. 

RULES  FOR  THE  ELECTION  OF  TEACHERS. 

Section  1.  There  shall  be  an  annual  elec¬ 
tion  of  all  teachers  in  the  month  of  June. 

Sect.  2.  Teachers  elected  at  the  annual  elec¬ 
tion  shall  serve  for  one  year  from  the  first  day  of 
August  following,  unless  removed  during  that 
year.  The  clerk  shall  immediately  notify  all 
teachers  of  their  election,  in  writing,  naming 
time,  school,  and  salary;  and  if  any  teacher  shall 
neglect  to  accept,  in  writing,  the  position  and 
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terms  offered,  within  ten  days  from  the  time  of 
receiving  notice  from  the  clerk,  such  neglect 
shall  be  considered  a  declination,  and  at  a  sub¬ 
sequent  meeting  of  the  hoard  another  teacher 
shall  be  elected  for  such  position. 

Sect.  3.  When  an  additional  teacher  is  re¬ 
quired  or  a  vacancy  is  to  be  filled,  the  superin¬ 
tendent  shall  nominate  to  the  sub-committee  of 
that  school  in  which  the  vacancy  exists,  or  in 
which  a  new  teacher  is  required,  one  or  more 
persons  qualified  for  the  position  or  positions  to 
be  filled,  which  sub-committee  shall  report  to 
the  hoard  such  person  or  persons  as  it  deems  best 
fitted  for  the  position,  and  the  board  shall  then 
proceed  to  a  choice  by  ballot  if  more  than  one 
candidate  is  nominated.  At  the  time  of  the  an¬ 
nual  election  of  teachers,  candidates  for  the  vari¬ 
ous  schools  shall  be  nominated  to  the  entire  hoard 
in  the  same  manner  by  the  superintendent. 
Qualifications  being  equal,  preference  shall  he 
given  to  graduates  of  the  Manchester  Training 
School. 

Sect.  4.  No  person  shall  be  permanently  ap¬ 
pointed,  unless  he  has  satisfactorily  served  for  at 
least  twelve  weeks,  and  unless  the  board,  upon 
the  favorable  report  of  the  sub-committee,  shall 
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confirm  the  appointment,  except  that  the  board, 
upon  recommendation  of  the  snb-committees, 
may  elect  efficient  and  experienced  candidates  to 
permanent  positions  without  previous  appoint¬ 
ment  on  trial. 

Sect.  5.  Substitute  teachers  shall  be  ap¬ 
pointed  in  the  same  manner  as  other  teachers, 
except  when  needed  for  temporary  service  in 
the  interim  between  the  meetings  of  the  board. 
In  that  case,  they  may  be  employed  by  the  su¬ 
perintendent  or  sub-committee  until  the  next 
meeting,  when,  if  longer  needed,  they  shall  be 
recommended  to  the  board  for  appointment  in 
the  manner  prescribed. 


CHAPTER  IY. 

SALARIES. 

Section  1.  The  salaries  of  all  regular  teach¬ 
ers  shall  be  fixed  at  the  time  of  election,  and 
shall  not  be  increased  during  the  time  for  which 
they  were  elected.  They  shall  be  graded  from  a 
minimum  rate  of  $350  for  the  first  year,  as  fol¬ 
lows:  $400  for  the  second  year,  $450  for  the 
third  year^  $500  for  the  fourth  year,  $550  for 
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the  fifth  year  and  subsequently,  except  that  a 
master’s  assistant  may  receive  $575  per  year. 

Salaries  of  principals  or  head  teachers  in 
buildings  containing  two  or  more  schools,  and  of 
all  high-school  teachers,  shall  be  fixed  by  special 
action  of  the  board  at  their  election. 

Teachers  entitled  to  an  increase  of  salary 
under  the  rules  shall  receive  the  salary  to  which 
they  are  entitled,  upon  furnishing  the  clerk  sat¬ 
isfactory  evidence  of  their  claim. 

In  fixing  the  salaries,  superior  ability  and  ex¬ 
perience  in  teaching,  wherever  acquired,  may  be 
considered. 

Sect.  2.  The  compensation  of  teachers  ap¬ 
pointed  on  trial  shall  be  at  a  fi-xed  rate  by  the 
week,  and  that  of  substitute  teachers  at  $1.50  a 
day  for  supplying  the  place  of  female  teachers; 
and  $3  a  day  for  supplying  the  place  of  male 
teachers,  except  that  in  the  high  and  suburban 
schools  female  substitutes  shall  receive  pay  at  the 
rate  of  $2.50  per  day. 

Sect.  3.  All  regular  teachers5  salaries  shall 
be  paid  in  ten  installments;  and  all  sums  due  to 
teachers  for  service  on  trial,  or  as  substitutes, 
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shall  be  entered  on  the  pay-roll  and  paid  at  the 
regular  times  of  payment. 

Sect.  4.  No  permanently  elected  teacher 
shall  withdraw  from  or  leave  his  school  before 
the  expiration  of  the  year  or  term  for  which  he" 
shall  have  been  elected,  except  by  consent  of 
the  board,  without  having  given  to  the  clerk  a 
four  weeks*  notice  in  advance;  nor  shall  any  such 
teacher  so  withdraw  from  or  leave  his  or  her 
school  at  any  other  time  than  at  the  expiration 
of  a  school  month,  under  penalty  of  forfeiting 
a  month’s  salary,  which  penalty  the  clerk,  in 
making  up  the  pay-roll,  shall  enforce. 


CHAPTER  V. 

GENERAL  RULES. 

Section  1.  The  annual  report  to  the  city 
shall  be  prepared  by  a  special  committee. 

Sect.  2.  Whenever  the  board  may  deem  it 
advisable  to  require  that  the  course  of  study  be 
generally  revised,  it  shall  appoint  a  special  com¬ 
mittee  of  five  for  the  purpose;  and  of  this  com¬ 
mittee  the  chairman  of  the  committee  on  text¬ 
books  and  studies,  and  the  superintendent,  shall 
be  members. 
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Sect.  3.  No  school  shall  be  discontinued, 
nor  any  new  school  established,  except  by  vote 
of  the  board. 

Sect.  4.  No  school  building  or  room  in  any 
school  building  shall  be  used  for  any  purposes 
except  those  relating  to  our  public  schools,  or 
matters  pertaining  strictly  to  education,  and 
then  only  by  the  unanimous  consent  of  the 
members  of  the  board  present  when  the  ques¬ 
tion  is  voted  upon. 

Sect.  5.  No  member  of  the  board  shall  re¬ 
ceive  for  services  or  labor  of  himself,  or  of  those 
acting  under  him,  compensation  out  of  any 
money  appropriated  for  school  purposes,  with¬ 
out  the  authority  and  order  of  the  board  first 
had  and  obtained ;  and  the  committee  on  finance 
shall  reject  all  claims  for  such  services,  unless 
authorized  as  provided. 


CHAPTER  YI. 

DUTIES  OF  THE  CLERK. 

Section  1.  The  clerk  shall  keep  a  true  and 
full  record  of  all  the  proceedings  of  the  board 
and  have  charge  of  the  same,  and  also  of  all 
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papers  directed  by  them  to  be  kept  on  file.  He 
shall  give  notice  in  writing  to  every  member  of 
the  board  of  all  its  regular  and  special  meetings, 
stating  the  object  for  which  the  special  meetings 
are  called.  He  shall  also  give  written  notice 
of  the  meetings  of  the  committee  on  finance  to 
each  member  of  that  committee,  and  notices  of 
the  meetings  of  other  committees  when  re¬ 
quested  by  their  chairman.  When  any  matter 
is  referred  to  a  committee,  he  shall  notify  its 
chairman,  in  writing,  and  state  the  nature  of 
the  business  referred. 

Sect.  2.  He  shall  be  a  member  of,  and  per¬ 
form  the  duty  of  clerk  to,  the  committee  on 
finance.  He  shall  receive  all  bills  and  accounts 
of  whatever  nature  against  the  school  depart¬ 
ment,  and  shall  carefully  examine  all  such  bills 
and  accounts,  and  see  that  they  are  correctly  and 
properly  made.  He  shall  present  all  bills  and 
accounts,  accompanied  by  a  list  stating  the 
amount  of  each  claim,  and  also  the  teachers*  and 
janitors*  pay-roll,  to  the  committee  on  finance, 
for  audit  and  approval. 

Sect.  3.  He  shall  notify  all  teachers  of  their 
appointment,  election,  transfer,  or  removal. 
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Sect.  4.  He  shall  keep  a  book  of  accounts, 
in  which  shall  he  credited,  under  the  proper 
heads,  the  appropriations  made  to  the  school 
department  by  the  city  councils,  and  shall 
charge  to  the  respective  appropriations  the  hills 
authorized  by  the  hoard  and  approved  by  the 
finance  committee,  and,  whenever  required,  he 
shall  read  the  amount  standing  to  the  credit  of 
each  appropriation. 

Sect.  5.  He  shall  keep,  for  the  use  of  the 
members  of  the  hoard,  a  copy  of  the  rules  and 
regulations,  with  such  amendments  as  may 
he  made  from  time  to  time,  properly  indexed. 

Sect.  6.  He  shall  have  authority  to  pur¬ 
chase  the  stationery  and  printing  required  in  the 
performance  of  his  duties  as  clerk. 


CHAPTER  VII. 

DUTIES  OF  COMMITTEES. 

Section  1.  The  committee  on  finance  shall 
meet  once  a  month,  and  examine  all  bills  pre¬ 
sented  against  the  school  department.  They 
shall  approve  only  such  bills  as  shall  have  been 
authorized  by  vote  or  rule  of  the  board,  and  ap- 
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proved  by  the  chairman  of  the  committee  con¬ 
tracting  them,  or  by  the  superintendent.  All 
bills  not  so  approved  shall  be  left  with  the  clerk, 
with  the  reasons  for  their  non-approval. 

Sect.  2.  The  committee  on  finance  shall 
annually,  in  the  month  of  December,  make  an 
estimate  of  the  expenses  for  the  next  year  and 
report  to  the  board. 

Sect.  3.  The  committee  on  repairs,  furni¬ 
ture,  and  supplies  shall  consider  and  report 
upon  such  propositions  for  repairs,  and  for  the 
purchase  of  furniture  and  supplies,  as  may  be 
referred  to  it.  This  committee  shall  annually, 
in  the  month  of  December,  make  an  estimate  of 
the  amount  and  cost  of  repairs  and  supplies  re¬ 
quired  for  the  next  year. 

Sect.  4.  The  committee  on  text-books,  appa¬ 
ratus,  and  studies  shall  consider  applications 
to  introduce  new  text-books.  No  new  text¬ 
book  shall  be  introduced  until  it  has  been  re¬ 
ferred  to  this  committee  and  approved  by  the 
board,  nor  shall  any  book  of  reference  be  in¬ 
troduced  except  by  a  vote  of  the  board.  This 
committee  shall  exercise  a  general  supervision 
over  the  studies  pursued  in  the  schools,  and  may 
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recommend  to  the  board,  from  time  to  time,  any 
changes  therein. 

Sect.  5.  The  committee  on  manual  train¬ 
ing  shall  consist  of  three  persons,  of  which  com¬ 
mittee  the  chairman  of  the  committee  on  draw¬ 
ing  shall  be  a  member.  This  committee  shall 
have  authority  to  organize  and  direct  the  work 
of  manual  training  in  the  schools. 

Sect.  6.  The  committee  on  fuel  and  heat¬ 
ing  shall  annually  advertise  for  sealed  proposals 
for  furnishing  the  fuel  required  for  the  use  of 
the  schools;  all  proposals  shall  be  submitted  to 
the  board  for  final  action;  and  no  purchase  of 
fuel  shall  be  made  (except  temporary  supplies 
purchased  by  the  superintendent),  unless  rec¬ 
ommended  by  this  committee  and  approved  by 
the  board. 

They  shall  see  that  safe  receptacles  for  ashes 
are  provided  in  every  school  building,  and  that 
due  precautions  against  fire  are  faithfully  ob¬ 
served  by  janitors  and  teachers. 

They  shall  annually,  in  the  month  of  June, 
and  whenever  a  vacancy  shall  occur,  nominate, 
for  confirmation  by  the  board,  suitable  persons 
to  be  janitors  of  the  public  school  buildings. 
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Sect.  7.  The  committee  on  examination  of 
teachers  shall  hold  regular  examinations  of 
teachers  in  the  month  of  June  or  July,  and  spe¬ 
cial  examinations  as  may  he  required.  Public 
notice  of  regular  examinations  shall  be  given  at 
least  two  weeks  before  the  day  of  meeting. 

They  shall  examine  applicants  in  the  studies 
taught  in  the  city  schools,  and  in  the  theory  and 
practice  of  teaching; -and  shall  ascertain,  as  far 
as  practicable,  the  grade  of  school  in  which  each 
applicant  is  best  fitted  to  teach.  No  person  shall 
be  elected  teacher  in  the  public  schools  till  he 
(or  she)  has  passed  a  satisfactory  examination 
in  all  studies  taught  in  the  grade  where  the 
teacher  is  to  be  employed. 

They  shall  report  to  the  board,  at  the  meeting 
next  after  each  examination,  the  names  of  such 
applicants  as  are  entitled  to  receive  certificates. 

They  shall  keep  a  record  of  the  results  of  each 
examination,  which  record,  together  with  all 
papers  relating  to  the  same,  shall  be  filed  with 
the  superintendent,  and  be  open  to  the  inspec¬ 
tion  of  the  board. 

Sect.  8.  The  committee  on  attendance  shall 
take  measures  to  secure  the  enforcement  of  the 
laws  relating  to  truancy  and  the  employment  of 
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children  in  manufacturing  establishments,  and 
make  such  recommendations  as  they  deem  ex¬ 
pedient. 

Sect.  9.  The  committee  on  salaries  shall 
consider  and-  report  upon  all  propositions  for 
change  of  salaries. 

Sect.  10.  The  committee  on  health  and 
physical  culture  shall  give  their  attention  to 
the  drainage  and  ventilation  of  school  buildings, 
and  such  other  matters  as  may  be  necessary  to 
the  health  of  pupils. 

Sect.  11.  The  committees  on  music  and 
drawing  shall  respectively  exercise  a  general 
supervision  over  those  branches  of  instruction; 
they  shall  severally  nominate  teachers  of  music 
and  drawing  respectively,  and  recommend  such 
books  and  apparatus  as  are  required  in  those 
branches  of  study. 

Sect.  12.  The  sub-committees  shall  visit 
their  respective  schools.  They  may  make  any 
temporary  arrangements,  not  contrary  to  the 
regulations,  which  the  welfare  of  the  schools 
may  require.  They  shall  give  their  advice  to 
•  the  teachers  on  any  emergency,  and  take  cog¬ 
nizance  of  any  difficulty  which  may  occur  be- 
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tween  teachers  and  pupils,  or  their  parents,  or 
between  the  teachers  themselves,  relative  to  the 
government  or  instruction  of  the  school.  An 
appeal,  however,  to  the  whole  board  is  not  here¬ 
by  precluded  to  any  citizen,  pupil,  or  teacher. 
But  nothing  in  this  section  shall  be  construed 
as  limiting  the  responsibility  of  all  members  of 
the  board  for  the  welfare  of  all  the  schools. 
The  members  of  the  board  are  expected  to  visit 
all  schools  as  often  as  possible. 

Sect.  13.  No  committee  shall  contract  any 
bills  to  be  paid  out  of  any  appropriation  for 
school  purposes  after  the  sum  specially  assigned 
for  the  purposes  in  charge  of  such  committee  is 
exhausted. 


CHAPTER  VIII. 

THE  SUPERINTENDENT. 

Section  1.  The  superintendent  shall  devote 
himself  entirely  to  the  duties  of  his  office. 

Sect.  2.  He  shall  have  his  office  in  the 
school-committee  room,  in  the  city  hall,  shall 
keep  regular  office  hours,  and  shall  be  in  his 
office  one  hour  each  school  day.  In  case  of 
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temporary  absence  from  the  city,  or  of  sickness, 
he  shall  notify  the  chairman  of  the  board,  the 
vice-chairman,  or  the  clerk. 

Sect.  3.  He  shall  be  present  at  the  meetings 
of  the  committee,  and  such  standing  and  sub¬ 
committees  as  pertain  to  teachers,  text-books, 
and  course  of  study,  and  may  communicate  infor¬ 
mation  or  express  opinion  upon  any  subject  be¬ 
fore  the  board.  At  each  regular  monthly  meet¬ 
ing  he  shall  submit  a  report,  in  writing,  upon 
the  condition  of  the  schools. 

He  shall  keep  a  record  of  all  cases  of  corporal 
punishment  occurring  in  the  schools  which  shall 
be  reported  to  him  by  the  teachers,  with  the 
name  of  the  teacher,  the  nature  of  the  offense, 
and  the  method  and  extent  of  the  punishment. 

Sect.  4.  He  shall  have  authority  to  cause  all 
such  ordinary  repairs  to  be  made  as  are  immedi¬ 
ately  needed,  to  purchase  all  ordinary  supplies 
for  the  schools,  and  to  procure  such  printing  as 
may  be  required  in  the  performance  of  his  duty. 

Sect.  5.  He  shall  require  from  the  teachers 
of  the  several  schools  monthly  attendance  re¬ 
ports,  and  present  the  results  to  the  board  at  its 
next  meeting,  without  requiring  of  teachers 
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clerical  labor  pertaining  to  reports  demanded 
of  them  which  can  be  done  by  the  superintend¬ 
ent’s  clerk  at  his  office. 

Sect.  6.  He  shall  furnish  to  the  order  of 
teachers  and  janitors  all  necessary  blanks,  regis¬ 
ters,  blank-books,  text-books,  and  other  sup¬ 
plies,  and  shall  keep  a  record  of  the  same. 

Sect.  7.  He  shall  use  his  influence  to  secure 
the  observance  of  the  law  concerning  the  em¬ 
ployment  of  children  in  manufacturing  estab¬ 
lishments. 

Sect.  8.  He  may  admit  non-resident  pu¬ 
pils,  and  shall  report  their  names  to  the  sub¬ 
committees  of  the  schools  which  are  attended. 
He  shall  each  term  collect  in  advance,  pay  to 
the  city  treasurer  and  report  to  the  board  all 
tuition  fees  collected  at  the  following  rates:  85 
cents  a  week  in  the  high  school,  50  cents  a 
week  in  the  suburban  schools,  and  65  cents  a 
week  in  all  other  schools. 

Sect.  9.  He  shall  report  to  the  board  cases 
of  delinquency,  tardiness,  or  violation  of  any  of 
the  rules  on  the  part  of  teachers  or  janitors. 

Sect.  10.  He  may,  at  his  discretion,  grant  to 
each  teacher  leave  of  absence  from  school  for 
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one  day  in  each  term  for  the  purpose  of  visiting 
schools,  provided  that  no  day  for  visiting  schools 
shall  be  allowed  during  either  the  first  or  last 
week  of  a  term.  In  buildings  where  a  master’s 
assistant  is  employed,  the  places  of  teachers  ab¬ 
sent  for  visiting  schools  shall  be  supplied  by  the 
master’s  assistant  in  all  grades  except  the  lower 
primary.  In  other  instances,  the  superintend¬ 
ent  is  authorized  to  provide  substitutes,  but,  the 
high  school  and  the  suburban  schools  may  be 
closed  for  the  purpose  above  named. 

The  superintendent  may  close  any  or  all  of  the 
schools  for  the  Friday  of  the  New  Hampshire 
State  Teachers’  Association,  for  the  sole  purpose 
of  allowing  the  teachers  to  attend  said  associa¬ 
tion;  likewise,  with  the  approval  of  the  chair¬ 
man  and  vice-chairman  of  the  board,  he  may 
close  schools  for  as  many  days  of  the  Hillsbor¬ 
ough  County  Teachers’  Institute  as  may  by  the 
three  be  agreed  upon. 

Sect.  11.  He  shall  pay  particular  attention 
to  the  classification  of  the  scholars;  and  shall 
equalize,  as  far  as  may  be,  the  attendance  upon 
the  different  schools. 

Sect.  12.  He  shall  have  the  direction  of  the 
transfer  of  scholars  from  one  school  to  another 
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of  the  same  rank,  when  application  is  made  for 
the  same,  and  all  certificates  of  transfer  shall 
he  signed  by  him.  Upon  every  application  for 
a  transfer  he  shall  carefully  investigate  the  rea¬ 
sons  therefor.  In  doubtful  or  difficult  cases  he 
shall  consult  the  appropriate  sub-committees, 
or  refer  the  case  to  the  board. 

Sect.  13.  He  shall  aid  in  the  examination  of 
teachers  and  inspect  the  work  of  the  various 
classes  of  pupils,  and  cause  the  proper  transfer 
of  those  prepared  for  promotion. 

He  may  make  such  modifications  of  the  course 
of  study  for  the  elementary  schools  as  the  good 
of  the  respective  classes  may  demand,  his  pro¬ 
posed  modifications  being  subject  to  the  ap¬ 
proval  of  the  committee  on  text-books  and 
studies. 

Sect.  14.  He  shall  appoint  stated  or  occa¬ 
sional  meetings  of  the  teachers  for  the  purpose 
of  instructing  them  in  respect  to  their  duties, 
and  for  mutual  consultation  in  all  matters  con¬ 
nected  with  the  prosperity  of  the  schools. 

Sect.  15.  He  may  investigate  all  cases  of 
discipline  or  difficulty  reported  to  him  by  teach¬ 
ers  or  by  parents  or  guardians,  and  may  take 
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such  action  in  the  matter  as  he  may  deem  expe¬ 
dient,  consulting  the  sub-committee  when  neces¬ 
sary. 

Sect.  16.  He  shall  have  power  to  close  any 
or  all  of  the  schools,  whenever  in  his  judgment 
the  severity  of  the  weather  shall  require  it;  and 
upon  extraordinary  occasions,  with  the  approval 
of  the  mayor. 

Sect.  17.  He  shall  annually,  not  later  than 
the  ,25th  of  December,  prepare  a  written  report 
to  the  board.  He  shall  also  prepare  the  annual 
report  to  the  state. 


CHAPTER  IX. 

JANITORS. 

Section  1.  The  board  shall  annually,  in  the 
month  of  June,  elect  suitable  persons  to  be 
janitors  of  the  public  school  buildings  and  deter¬ 
mine  their  compensation.  Janitors  shall  be 
answerable  to  the  committee  on  fuel  and  heat¬ 
ing,  and  this  committee  may  discharge  janitors 
for  failure  to  render  satisfactory  services  and 
employ  others  in  their  places,  subject  to  the 
approval  of  the  board  at  its  next  meeting. 


24 


JANITORS. 


Ch.  ix. 


Sect.  2.  Janitors  shall  perform  their  duties 
subject  to  the  direction  and  control  of  the  prin¬ 
cipal  (or  teacher  of  the  highest  grade)  of  the 
several  schools;  and  principals  shall  promptly 
report  in  writing  to -the  superintendent  every 
neglect  of  duty,  and  any  improper  conduct,  upon 
the  part  of  janitors.  The  superintendent  shall 
investigate  the  occasion  of  each  report,  and  in¬ 
form  the  chairman  of  the  committee  on  fuel  and 
heating  of  the  particulars. 

Janitors  shall  have  charge  of  buildings  in  the 
absence  of  teachers;  shall  keep  the  rooms  swept 
and  clean;  shall  thoroughly  wash  and  clean  the 
floors,  windows,  doors,  and  other  parts  requir¬ 
ing  it  throughout  the  house,  and  clean  the  flues 
of  stoves,  furnaces,  and  boilers  whenever  needed. 
They  shall  deposit  no  ashes  in  or  about  the 
school  buildings  unless  a  suitable  receptacle  is 
provided  for  the  same;  they  shall  so  manage  the 
heating  apparatus  as  to  secure  a  comfortable 
temperature  in  every  room  at  the  opening  of 
every  session  of  school,  and  to  maintain  the  re¬ 
quired  temperature,  as  nearly  as  possible, 
throughout  the  day.  In  all  hot-air  furnaces 
they  shall  keep  the  water  tanks  constantly  filled 
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with  water;  they  shall  throw  open  the  doors  and 
windows  of  every  room  each  morning  for  a  suf¬ 
ficient  time  to  change  the  air  within;  they  shall 
exercise  great  precaution  against  danger  from 
fire. 

Sect.  3.  They  shall  assist  teachers  in  any 
work  about  the  rooms,  and  shall  co-operate  with 
them  at  all  times  in  their  efforts  for  the  health 
and  comfort  of  the  pupils. 

Sect.  4.  It  shall  be  the  duty  of  janitors  to 
remove  snow  and  ice  from  all  walks,  hitching- 
posts,  and  passageways  about  the  schoolhouses 
and  outbuildings ;  likewise  to  remove  all  rubbish 
from  the  school  yards  and  the  walks  in  and 
about  them. 

Sect.  5.  No  janitor  shall  employ  any  per¬ 
son  as  assistant,  except  by  authority  of  the  com¬ 
mittee  on  fuel  and  heating. 

Sect.  6.  While  in  the  performance  of  their 
duties  about  the  school  buildings,  janitors  shall 
observe  a  kind  and  gentlemanly  deportment: 
and  they  shall  have  stated  times  of  being  present, 
during  each  session  of  the  schools,  at  each  of  the 
several  schoolhouses  under  their  care,  for  the 
purpose  of  attending  to  the  requirements  of  the 
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teachers.  Janitors  of  schoolhouses  having  lady 
principals  shall  be  at  these  houses,  respectively, 
throughout  the  entire  general  recess  of  pupils 
each  half-day  of  school,  have  charge  of  the  boys* 
water-closets,  and  assist  the  lady  principal  in  the 
general  care  and  management  of  the  boys  while 
at  recess,  by  turning  over  or  reporting  to  her 
any  pupils  guilty  of  improper  conduct,  unless 
excused  by  committee  on.  fuel  and  heating. 

Sect.  7.  A  copy  of  these  rules  for  janitors 
shall  be  kept  posted  in  the  basement  and  hall  of 
every  school  building  in  which  a  janitor  is  em¬ 
ployed. 


CHAPTER  X. 

TRUANT  OFFICER. 

Section  1.  The  truant  officer  shall  report 
for  service  each  day  at  the  school-committee 
room  at  the  office  hour  of  the  superintendent  of 
schools,  and  shall  remain  there  as  long  as  re¬ 
quired  by  said  superintendent  or  the  committee 
on  truancy. 

Sect.  2.  He  shall,  at  proper  times,  seek  out 
absentees  from  school  who  may  have  been  re- 
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ported  to  him  by  the  superintendent  of  schools 
or  teachers,  and  whenever  such  are  found  to  be 
truants  shall  endeavor  to  secure  their  attend¬ 
ance  at  school,  or,  failing  in  that,  shall  report 
the  facts  to  the  superintendent  of  schools,  and 
under  his  direction  shall  make  complaint,  and 
cause  their  case  to  be  prosecuted  in  the  police 
court  according  to  law. 

Sect.  3.  He  shall  also  ascertain  the  name, 
age,  and  residence  of  all  persons  of  school  age 
not  attending  school,  and  the  reason  for  non- 
attendance,  so  far  as  within  his  power,  and  shall 
report  the  same  to  the  superintendent  of  schools, 
and  under  his  direction  take  such  further  steps, 
in  accordance  with  law,  as  may  be  necessary  to 
secure  their  attendance  at  school. 

Sect.  4.  He  shall  have  authority  to  issue 
certificates  of  employment  in  manufacturing 
establishments;  and  under  the  direction  of  the 
superintendent  of  schools  shall  perform  such 
clerical  work  as  may  properly  pertain  to  such 
employment,  and  such  other  service  as  may  be 
required  by  the  committee  on  truancy. 

Sect.  5.  He  shall  make  daily  reports  to  the 
superintendent,  on  blanks  to  be  furnished  by 
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the  school  committee,  an  abstract  of  which  shall 
be  submitted  to  the  board  at  each  regular  meet¬ 
ing,  and  oftener,  if  required. 


REGULATIONS 

OF  THE 

PUBLIC  SCHOOLS. 


Chapter  1.  Grades  and  or¬ 
ganization. 

Chapter  2.  Teachers. 
Chapter  3.  Order  and  disci¬ 
pline. 

Chapter  4.  Pupils. 


Chapter  5.  Training  school. 

Chapter  6.  Directions  about 
closing  schools  in  bad 
weather,  and  practice  of 
fire  drills. 


CHAPTER  I. 

GRADES  AND  ORGANIZATION. 

• 

Section  1.  The  schools  of  this  city  shall  he 
classed  as  follows:  Ungraded,  partially  graded, 
primary,  middle,  grammar,  and  high  schools. 

Sect.  2.  Ungraded  schools  shall  be  main¬ 
tained  in  such  districts  as  have  not  a  sufficient 
number  of  scholars  to  allow  the  establishment  of 
the  several  grades.  Partially  graded  schools 
may  exist  in  such  localities  as  cannot  be  accom¬ 
modated  by  the  graded  schools. 
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Sect.  3.  No  books  shall  be  studied  in  the 
schools  other  than  those  authorized  by  the  school 
committee. 

Sect.  4.  Singing,  physical  exercises,  or  vocal 
gymnastics  shall  form  part  of  the  exercises  of 
each  day. 

Sect.  5.  In  the  relation  existing  among 
teachers  in  any  building,  the  principal,  or  the 
teacher  of  the  highest  grade,  unless  otherwise 
especially  provided  by  the  board,  shall  hold  pri¬ 
ority;  and  other  teachers  shall  co-operate  with 
and  aid  the  principal  as  he  (or  she)  may  direct  in 
all  things  pertaining  to  the  management  and 
good  of  the  school. 

Sect.  6.  Candidates  for  admission  to  the 
high  school  must  give  evidence  of  a  good  moral 
character,  and  be  able  to  pass  an  examination  in 
the  studies  of  the  grammar  schools  before  the 
committee  or  the  superintendent. 

Every  scholar  completing  the  prescribed 
course  of  study  in  the  high  or  grammar  schools 
shall  be  entitled  to  a  diploma  from  the  board, 
provided  the  attendance,  deportment,  and  schol¬ 
arship  be  satisfactory;  and  the  superintendent 
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is  authorized  to  have  the  diplomas  properly  pre¬ 
pared. 

Sect.  7.  Non-resident  pupils  may  be  admit¬ 
ted  to  the  schools  only  upon  certificates  from 
the  superintendent,  and  the  payment  of  tuition 
at  such  rate  as  may,  from  time  to  time,  be  de¬ 
termined  by  the  board.  __ _  _ _ 

Sect.  8.  Pupils  attaining  the  age  of  five  years  be¬ 
fore  the  first  day  of  October  may  enter  school  at  the 
opening  of  the  fall  term,  and  those  attaining  the  same 
age  before  the  first  of  March,  may  ehter  at  the  time 
of  the  semi-annual  promotions,  about  the  first  of 
February  ;  but  no  pupil  shall  be  admitted  after  the 
first  four  weeks  of  the  fall  term,  or  later  than  the 
seventh  week  of  the  winter  term,  unless  qualified  to 
enter  some  existing  class. 

Sect.  9.  The  school  year  shall  comprise  thirty- 
eight  weeks  and  be  divided  into  three  terms,  as  follows : 

A  winter  term  of  twelve  weeks,  followed  by  a  vaca¬ 
tion  of  two  weeks,  a  spring  term  of  eleven  weeks,  fol¬ 
lowed  by  a  vacation  of  ten  weeks,  and  a  fall  term  of 
fifteen  weeks,  followed  by  a  vacation  of  two  weeks. 


^Except  when  the  preceding  Christmas  occurs  on  Tues¬ 
day  or  Wednesday,  in  which  case  the  winter  term  shall 
open  on  the  Monday  following  Christmas. 


32 


GRADES  AND  ORGANIZATION. 


Ch.  i. 


The  forenoon  session  of  all  the  schools,  except 
the  high  and  suburban  schools,  shall  be  from 
8.30  to  11.30  throughout  the  year;  and,  from  the 
second  Monday  in  November  till  the  second 
Monday  in  February,  the  afternoon  session  shall 
be  from  1.45  to  3.45.  During  the  remainder  of 
the  school  year,  the  afternoon  session  shall  he 
from  2  to  4. 

The  daily  session  of  the  high  school  shall 
open  at  8.15  a.  m.,  and  close  at  1.15  o’clock  p.  m. 
throughout  the  year.  There  shall  he  two  daily 
sessions  in  the  suburban  schools,  one  of  three 
hours  in  the  forenoon  and  one  of  two  hours  in 
the  afternoon,  or  each  session  of  two  and  a  half 
hours, — -the  sessions  opening  at  such  hours  as 
the  superintendent  may  direct.  Unless  a  pupil 
is  present  at  school  at  least  half  the  session,  he 
shall  be  marked  absent. 

Sect.  10.  The  following  holidays  shall  be 
granted  to  all  the  schools:  Every  Saturday,  22d 
of  February,  Fast  Day,  Memorial  Day,  Fourth  of 
July,  the  rest  of  the  week  from  Wednesday  noon 
in  Thanksgiving  week,  and  Christmas.  No 
other  day  or  part  of  day  shall  be  allowed,  except 
by  special  vote  of  the  board,  or  as  provided 
under  the  rules. 
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CHAPTER  II. 

TEACHERS. 

Section  1.  During  school  hours,  teachers 
shall  not  be  engaged  in  any  employment  not  con¬ 
nected  with  their  duties  but  must  faithfully  de¬ 
vote  themselves  to  the  interest  of  their  scholars. 

Sect.  2.  Teachers  in  the  public  schools  shall 
not  be  allowed  to  keep  private  schools  of  any 
description,  or  attend  to  the  instruction  of  any 
•private  pupils;  nor  shall  they  at  any  time  he 
engaged  in  any  avocation  incompatible  with 
their  school  duties. 

Sect.  3.  Each  master  having  an  assistant  to 
take  charge  of  the  pupils  in  the  master’s  room 
during  his  absence,  shall  act  as  supervisor  of 
the  work  in  all  the  schools  of  his  building,  sub¬ 
ject  to  the  direction  of  the  superintendent. 
Each  master  is,  however,  expected  to  utilize  at 
least  three  hours  daily  in  personally  conducting 
the  recitations  of  classes,  not  less  than  a  third 
of  which  time  shall  he  so  devoted  to  classes  in 
the  room  of  highest  grade. 

The  principal  of  every  school  shall  report  to 
the  superintendent,  immediately  upon  its  oc- 
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currence,  every  absence  or  tardiness  of  each 
teacher  in  his  building. 

Sect.  4.  Teachers  shall  be  required  to  keep 
all  registers  and  records,  and  to  fill  out  all  blanks 
furnished  to  them  by  the  board  or  the  super¬ 
intendent.  All  such  records,  registers,  and 
blanks  shall  be  returned  at  the  time  required,  and 
all  work  upon  them,  except  the  making  of  daily 
records,  shall  be  performed  out  of  school  hours. 

Sect.  5.  Any  teacher  desiring  to  be  absent 
from  school  shall  make  the  desire  known  to  the 
superintendent  or  sub-committee,  who  alone  are 
authorized  to  fill  such  temporary  vacancy.  No 
teacher  shall  leave  his  or  her  school  during  school 
hours  without  notifying  the  superintendent;  and 
no  bill  for  services  of  a  substitute,  without  official 
sanction,  shall  be  approved.  The  absence  of 
any  teacher  for  five  or  more  consecutive  school 
days  shall  cause  a  corresponding  deduction  from 
the  salary  of  said  teacher;  for  an  absence  of  a 
less  number  of  days,  the  teacher  shall  pay  the 
substitute. 

Sect.  6.  If  any  teacher  is  absent  or  tardy 
without  being  excused  by  the  superintendent  or 
sub-committee,  or  dismisses  school  before  the 


Ch.  ii. 


TEACHERS. 


35 


end  of  the  session  without  such  permission,  it 
will  be  considered  as  a  resignation  of  such 
teacher. 

Sect.  7.  Teachers  when  notified  shall  attend 
all  meetings  appointed  by  the  board,  the  chair¬ 
man  of  the  board,  vice-chairman,  the  superin¬ 
tendent,  or  sub-committees,  unless  excused,  and 
any  absence  from  such  meetings  by  any  teacher, 
who  has  been  duly  notified,  shall  be  regarded  the 
same  as  absence  from  school  during  school  hours. 

Sect.  8.  Teachers  shall  present  bills  for 
their  services,  upon  blanks  furnished  by  the 
clerk,  at  such  times  as  he  shall  require. ' 

Sect.  9.  Teachers  shall  not  give  notice  of 
shows,  lectures,  or  exhibitions,  nor  allow  such 
notices  to  be  read  or  distributed;  nor  sell  tickets 
for  the  same;  nor  allow  a  subscription  or  contri¬ 
bution  to  be  solicited  or  taken  up  for  any  pur¬ 
pose  in  school  hours,  except  by  a  written  permit 
signed  by  both  the  superintendent  and  either 
the  chairman  or  the  vice-chairman  of  the  board. 
Teachers  shall  not  permit  their  time  to  be  oc¬ 
cupied  by  the  agents  of  books  or  exhibitions; 
nor  shall  they  allow  a  distribution,  in  either  the 
schoolhouse  or  its  grounds,  of  any  article  of  mer- 
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chandise  designed  for  an  advertisement;  nor 
shall  any  teacher  receive  a  present  from  pupils 
while  in  the  employ  of  the  board. 

Sect.  10.  Teachers  shall  have  a  copy  of  the 
rules  and  regulations,  for  the  government  of 
the  schools,  at  all  times  in  their  respective  school¬ 
rooms,  and  they  are  required  to  make  themselves 
familiar  with  the  same. 


CHAPTER  III. 

ORDER  AND  DISCIPLINE. 

Section  1.  Teachers  must  be  in  their  respec¬ 
tive  schoolrooms  at  least  fifteen  minutes  before 
the  time  for  opening  their  schools,  for  the  pur¬ 
pose  of  admitting  the  scholars  and  preserving 
order. 

Sect.  2.  Schoolrooms  are  not  to  be  opened 
for  the  admission  of  pupils  until  the  arrival  of 
the  teacher,  unless  some  provision  has  otherwise 
been  made  satisfactory  to  the  superintendent 
or  sub-committees;  but  teachers  may  permit 
pupils  living  at  a  distance  to  remain  during  the 
noon  intermission,  under  such  regulations  as 
they  may  make  to  insure  proper  conduct  on  the 
part  of  the  pupils  so  remaining. 
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Sect.  3.  When  pupils  enter  their  respective 
rooms  before  the  time  for  opening  school,  they 
shall  take  their  seats  the  same  as  during  school 
hours.  Playing  must  not  be  allowed  in  the  school 
buildings. 

Sect.  4.  When  pupils  are  filing  in  and  out 
at  the  opening  and  closing  of  the  school  and  at 
recesses  the  teachers  are  expected  to  give  their 
personal  attention  to  the  preservation  of  order 
in  the  halls  and  on  the  stairs,  and  not  rely  upon 
the  aid  of  monitors. 

Sect.  5.  All  schools  shall  he  dismissed  at  the 
appointed  time,  and  the  pupils  shall  at  once 
leave  the  premises  in  an  orderly  manner,  unless 
detained  by  the  teacher  or  permission  is  granted 
them  to  remain. 

Sect.  6.  Teachers  may  detain  pupils  no 
longer  than  fifteen  minutes  after  the  close  of 
the  forenoon  session,  nor  longer  than  thirty  min¬ 
utes  after  the  close  of  the  afternoon  session. 
The  board  does  not,  however,  countenance  an 
habitual  exercise  of  the  privilege  granted  in  this 
section,  which  is  designed  for  the  purpose  of 
meeting  special  cases. 
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Sect.  7.  Teachers  shall  give  their  pupils  con¬ 
stant  employment,  and  endeavor,  bv  judicious 
and  diversified  modes,  to  render  the  schools 
pleasant  as  well  as  profitable;  they  shall  maintain 
firm,  prudent,  and  vigilant  discipline,  and  shall, 
as  far  as  practicable,  govern  by  mild  and  per¬ 
suasive  measures.  Corporal  punishment  may 
be  administered  in  any  school  only  when  milder 
measures  fail  to  secure  obedience,  and  then  by 
the  teacher  in  immediate  charge  thereof,  in¬ 
stead  of  the  principal,  unless  resistance  is  offered 
by  the  offending  pupil  to  such  a  degree  as  can¬ 
not  be  readily  overcome  by  the  grade  teacher. 
Whenever  its  infliction  becomes  necessary, 
teachers  shall  make  a  record  of  the  offense,  the 
name  and  age  of  the  offender,  the  method  and 
extent  of  the  punishment,  together  with  the 
date  of  its  infliction,  and  report  the  same  at  once 
to  the  superintendent.  No  corporal  punish¬ 
ment  shall  be  administered  until  after  the  close 
of  the  session  in  which  the  offense  occurred. 

Sect.  8.  Teachers  shall  exercise  suitable 
vigilance  with  regard  to  the  school  buildings  by 
them  respectively  occupied,  and  the  appurte¬ 
nances  of  the  same,  including  fences,  trees,  and 
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yards,  that  they  may  sustain  no  unnecessary- 
injury  from  the  pupils  by  cutting,  disfiguring^ 
or  other  improper  usage,  and  every  teacher  shall 
be  required  to  ascertain,  if  possible,  by  whom: 
the  injury  was  done. 

Sect.  9.  The  principals  of  the  several  schools 
shall  prescribe  such  rules  for  the  use  of  the 
yards  and  outbuildings  connected  with  the 
schoolhouses  as  shall  insure  their  being  kept  in 
a  neat  and  proper  condition,  and  shall  examine 
them  as  often  as  may  be  necessary  for  such  pur¬ 
pose,  and  they  will  be  held  responsible  for  any 
want  of  neatness  or  cleanliness  about  tlieir 
premises. 

Sect.  10.  No  school  building  shall  be  used 
by  any  society  or  meeting  of  pupils,  unless  one 
or  more  of  the  teachers  in  said  building  is 
present. 

Sect.  11.  It  shall  be  the  duty  of  the  princi¬ 
pals  of  the  high  school  and  grammar  schools,, 
and  of  the  teacher  of  the  highest  grade  in  other 
buildings,  unless  otherwise  especially  provided 
by  the  board,  to  see  that  all  the  regulations  re¬ 
specting  the  schools  in  their  respective  buildings 
are  enforced,  and  that  order  is  maintained  in 
and  around  the  school  buildings. 
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Sect.  12.  It  shall  be  the  duty  of  the  princi¬ 
pals  of  the  several  schools  to  see  that  the  janitors 
keep  the  rooms  properly  swept  and  cleaned. 
Unless  other  provision  is  made,  the  principal 
shall  appoint  some  suitable  person  to  build  fires 
and  take  care  of  the  schoolhouse,  whose  compen¬ 
sation  shall  he  determined  by  the  board. 

Sect.  13.  Teachers  must,  at  all  seasons  of 
the  year,  make  the  ventilation  and  temperature 
of  their  Schoolrooms  an  essential  object  of  atten¬ 
tion.  The  air  in  the  room  must  be  sufficiently 
changed  at  every  recess  and  at  the  close  of  every 
session;  but  teachers  are  cautioned  against  al¬ 
lowing  a  reduction  of  more  than  one  or  two 
degrees  of  temperature  at  recess,  in  cold  weather, 
unless  the  temperature  had  previously  been  above 
sixty-eight  degrees.  Pupils  shall  in  no  case  be 
allowed  to  sit  in  a  draught  of  air. 

Sect.  14.  Every  schoolroom  must  he  supplied 
with  a  thermometer ,  which  will  be  furnished  upon 
the  application  of  any  teacher  to  the  superin¬ 
tendent.  The  thermometer  should  be  placed 
so  as  to  indicate,  as  nearly  as  possible,  the  aver¬ 
age  temperature  of  the  room. 

Sect.  15.  No  book  or  tract  designed  to  ad¬ 
vocate  the  tenets  of  any  particular  sect  or  party 
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shall  be  permitted  in  any  of  the  schools,  nor 
shall  any  sectarian  or  partisan  instruction  be 
given  by  any  teacher  in  the  same. 

Sect.  16.  All  text-books  shall  be  labeled 
and  numbered,  and  charged  to  pupils  when  dis¬ 
tributed.  The  form  of  label  shall  be  prescribed 
by  the  superintendent  and  shall  include  the  fol¬ 
lowing  : 

This  book  is  loaned  to  the  pupil  free  of  charge, 
on  the  following  conditions:  It  must  not  be 
marked  upon  with  pencil  or  ink,  and  must  be 
kept  clean.  If  a  pupil  loses,  or  unnecessarily 
defaces  or  injures  it,  he  must  pay  for  it.  It 
must  not  be  taken  from  the  schoolhouse,  except 
by  permission  of  the  teacher  for  the  purpose  of 
study  at  home.  Teachers  will  be  held  responsi¬ 
ble  for  the  proper  account  and  care  of  books  and 
other  articles  furnished  by  the  city. 

Sect.  17.  Good  morals  being  of  the  first  im¬ 
portance  to  the  pupils  and  essential  to  their 
highest  progress  in  useful  knowledge,  instruc¬ 
tion  therein  shall  be  given  in  each  of  the  schools, 
and  the  principles  of  truth  and  virtue  faithfully 
inculcated  upon  all  suitable  occasions.  The  pu¬ 
pils  shall  be  carefully  instructed  to  avoid  idle- 
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ness  and  profanity,  falsehood  and  deceit,  and 
every  wicked  and  disgraceful  practice,  and  to 
conduct  themselves  in  an  orderly,  courteous,1 
and  respectful  manner;,  and  it  shall  be  the  duty 
of  the  instructors,  so  far  as  practicable,  to  ex¬ 
ercise  a  general  inspection  over  them  in  these1 
regards,  both  in  and  out  of  school,  and  while 
going  to  the  same  and  returning  home. 

Sect.  18.  The  morning  exercises  of  all  the 
schools  shall  commence  with  the  reading  of  the 
Scriptures,  folowed  by  the  Lord’s  Prayer. 

Sect.  19.  In  all  schools  below  the  high 
school  all  the  pupils  shall  have  a  recess  of  at  least 
twenty  minutes  in  the  forenoon,  and  all  schools 
below  the  fourth  division  grammar  of  ten  min- : 
utes  in  the  afternoon,  for  recreation  and  exer¬ 
cise  in  the  open  air,  under  the  direction  of  the ! 
teachers,  the  time  allowed  for  recess  to  include 
the  filing  of  pupils  out  and  in;  and  no  pupil 
shall  be  allowed  to  remain  in  during  any  por¬ 
tion  of  a  recess  for  the  purpose  of  recitation  or 
study.  Teachers  may,  however,  forbid  certain 
pupils  from  having  their  recess  with  the  school, 
allowing  them  sufficient  time  by  themselves. 
Pupils  shall  not  be  allowed  out  of  the  yard  at 
recess  without  permission. 
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At  each  recess  every  pupil  shall  pass  out  in  an 
>rderly  manner,  unless  permission  is  obtained 
o  remain  in  the  schoolroom. 

Pupils  shall  not  he  allowed  in  the  entries  at 
•ecess,  but  shall  remain  in  the  yard  or  the  base- 
nent  until  the  bell  is  struck,  when  they  shall 
lass  into  the  schoolroom  in  an  orderly  manner; 
hey  shall  not,  however,  be  required  to  remain 
)ut  when  the  exposure  would  he  injurious  to 
lealth. 

During  the  recess,  teachers  shall  devote  their 
vhole  time  to  the  supervision  of  the  conduct  of 
3upils  on  the  playgrounds  and  about  the  build- 
ngs,  subject  to  the  direction  of  the  principal. 

Sect.  20.  The  superintendent  shall  require 
hat  a  copy  of  the  preceding  section,  and  also  of 
mch  other  sections  of  the  rules  and  regulations 
is  he  may  deem  advisable,  shall  be  kept  posted 
n  every  principal's  room,  and  principals  of 
schools  below  the  high  school  are  authorized 
md  particularly  directed  to  require  a  full  observ- 
mce  of  the  provisions  of  said  sections  by  all 
;eachers  in  their  respective  buildings;  so,  like- 
vise,  the  principal  of  the  high  school  so  far  as 
visely  practicable. 
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CHAPTER  IV. 

PUPILS. 

Section-  1.  Pupils  shall  attend  the  schools 
to  which  they  may  be  assigned  by  the  board  0] 
superintendent.  Ho  pupil  shall  be  allowed  t<j 
study  out  of  school  during  school  hours,  or  take 
less  than  the  required  number  of  studies  withou* 
permission  of  the  chairman  of  the  sub-committeq 
and  the  superintendent*  nor  shall  any  pupr 
leave  school  for  the  purpose  of  taking  music  oi 
other  lessons. 

Sect.  2.  When  application  for  admission  tc 
any  school  is  made  to  a  teacher  by  a  pupil,  the 
teacher  shall,  in  every  doubtful  case,  after  asceri 
taining  the  residence  of  the  applicant,  refer  him 
directly  to  the  superintendent. 

Sect.  3.  Whenever  any  scholar  is  absent) 
from  school,  the  teacher  shall  ascertain  the  rea¬ 
son;  and  if  such  absence  be  continued,  and  is 
not  occasioned  by  sickness,  or  other  sufficient 
cause,  he  shall  report  such  absence  to  the  supern 
intendent  or  to  the  truant  officer. 

Sect.  4.  Any  pupil  who  shall  cut,  or  other-i 
wise  injure,  any  public  schoolhouse,  or  injure) 
any  fences,  trees,  or  outbuildings  belonging  to 
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ie  school  grounds,  or  shall  write  any  profane 

*  obscene  language,  or  make  any  obscene  piet¬ 
ies  or  characters,  on  any  public  school  prim¬ 
es,  shall  be  liable  to  suspension  or  expulsion. 

Sect.  5.  With  the  consent  of  the  superin- 
ndent  or  sub-committee,  teachers  may  sus- 
md  the  connection  of  pupils  with  their  schools, 
hen  they  come  to  school  otherwise  than  in  a 
3at  and  clean  condition. 

Sect.  6.  No  scholar  who  has  not  been  duly 
iccinated  shall  be  permitted  to  attend  any 
hool  in  the  city;  nor  shall  any  scholar  affected 
ith  any  contagious  disease,  or  residing  in  a 
Duse  where  any  such  disease  exists,  be  per- 
itted  to  attend  until  he  has  produced  a  certifi- 
ite  from  some  regular  physician,  or  from  the 
)ard  of  health,  stating  that  there  is  no  danger 

*  be  apprehended  from  the  same. 

Sect.  7.  For  violent  opposition  to  authority 
l  any  particular  instance,  or  for  the  repetition 
:  any  offense,  the  teacher  may  exclude  a  child 
*om  school  for  the  time  being,  for  the  purpose 
l  reflection  and  consultation;  and  shall  forth- 
ith  give  information  of  the  measure  to  the  par- 
lt  or  guardian,  and  apply  to  the  superintendent 
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or  sub-committee  for  advice  and  direction.  Any 
child  under  this  censure  who  shall  express  sin¬ 
cere  regret  for  the  offense,  as  openly  and  expli¬ 
citly  as  the  nature  of  the  case  may  seem  to  the 
teacher  to  require,  and  shall  manifest  full  proof 
of  amendment,  shall  be  reinstated  in  the  priv¬ 
ileges  of  the  school. 

Sect.  8.  When  the  example  of  a  scholar  is 
very  injurious,  and  in  all  cases  where  reforma¬ 
tion  appears  to  be  hopeless,  and  the  scholar  mani¬ 
fests  an  habitual  neglect  of  studies,  the  teacher 
shall  report  such  scholar  to  the  board  through 
the  superintendent  or  sub-committee. 

CHAPTEE  Y. 

TRAINING  SCHOOL. 

Section  1.  Pupils  desiring  to  enter  the  ; 
training  school  as  sub-teachers  shall  make  writ¬ 
ten  application  for  admission  to  the  Board,  I 
stating  therein  where  educated,  what  experi- 
ence,  if  any,  they  have  had  in  teaching,  and  the  ! 
grade  (whether  primary  or  higher)  for  which 
they  propose  to  fit.  Such  applications  shall  be 
referred  to  the  sub-committee  on  the  training. 
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school,  who  shall  have  power  to  admit  the  appli¬ 
cants  to  the  school,  under  the  regulations. 

Sect.  2.  Candidates  for  admission  must  be 
graduates  of  some  high  school,  or  an  equiv¬ 
alent,  and  furnish  evidence  of  good  moral  char¬ 
acter.  Pupils  will  be  admitted  at  the  begin¬ 
ning  of  the  fall  term  in  each  year;  at  other 
imes  only  in  special  instances,  subject  to  the 
lecision  of  the  sub-committee. 

Sect.  3.  The  number  of  pupils  constituting 
he  training  class  shall  be  determined  from  time 
o  time  by  the  sub-committee  of  the  school,  but 
is  a  rule  only  three  pupils  shall  be  assigned  for 
)ractice  in  any  schoolroom. 

Sect.  4.  Members  of  the  training  school 
hall  be  held  responsible  for  their  deportment 
md  work  as  pupils,  by  the  principal  of  the 
nhool,  and  in  their  practice  work  shall  be  rec¬ 
ognized  as  sub-teachers,  subject  to  the  genera] 
*ules  which  control  regular  teachers. 

Sect.  5.  The  course  of  instruction  in  the 
raining  department  shall  continue  for  four  peri¬ 
ls  of  five  months  each.  To  those  who  complete 
he  course  in  the  training  school,  the  committee 
rill  give  a  certificate  stating  the  fact.  Pupils  in 
he  training  class  may  be  assigned  by  the  super- 
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intendent  to  serve  as  substitutes  for  other  teach¬ 
ers,  as  in  his  discretion  occasion  may  require. 

Sect.  6.  Any  member  of  the  training  class 
who  shall  be  elected  a  teacher  in  any  school  of 
the  city  before  completing  the  course  of  study, 
upon  the  recommendation  of  the  principal  of 
the  school  or  the  sub-committee  of  the  school 
to  which  she  may  be  elected,  will  be  entitled  to 
a  certificate  to  teach  in  the  grade  for  which  sh§ 
was  admitted,  without  further  examination;  and 
the  sub-committee  may,  if  they  deem  it  advis¬ 
able,  'in  consideration  of  service  as  a  teacher, 
grant  her  the  diploma  of  the  school. 

Sect.  7.  The  regular  course  of  study  for 
those  who  desire  professional  training  shall  be 
two  years,  and  said  course  of  study  shall  be  such 
as  may  be  prescribed  by  the  sub-committee. 

Sect.  8.  The  principal  of  the  training  school 
shall  perform  in  that  school  the  usual  duties  of 
principal  of  a  school,  and  also  such  special  duties 
in  connection  with  the  training  school  as  the 
sub-committee  and  superintendent  may  direct. 
The  rank  of  teachers  other  than  principal,  and 
the  course  of  study  in  the  schools  used  for  prac¬ 
tice  by  the  training  class,  shall  be  the  same  as  in 
othqr  schools  of  the  city  of  the  same  grades. 
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Sect.  9.  The  principal  of  the  training  school 
shall,  when  requested  by  the  superintendent, 
visit  the  school  of  any  graduate  or  pupil  of  the 
training  school  who  may  be  elected  as  teacher 
of  any  school  in  the  city,  for  the  purpose  of 
observation  in  regard  to  her  success. 

Sect.  10.  Pupils  in  the  training  class  shall 
be  paid  at  the’rate  of  50  cents  per  day  after  five 
months,  and  at  the  rate  of  $1  per  day  after  a 
year’s  service,  for  actual  work  in  the  school. 

Sect.  11.  Annually  in  the  month  of  June, 
and  prior  to  the  election  of  teachers,  the  prin¬ 
cipal  shall  report  to  the  sub-committee  the  names 
.of  the  sub-teachers  who  have  graduated  within 
the  previous  year,  with  the  qualifications,  rank, 
prospects  of  success  of  each,  and  with  special 
recommendations  and  suggestions  as  she  may 
deem  advisable  and  necessary  to  ‘acquaint  the 
committee  with  their  capacity  for  teaching,  the 
substance  of  which  report  shall  be  communi¬ 
cated  to  the  board  by  the  sub-committee,  and 
upon  the  selection  of  teachers  the  graduates  of 
this  school  shall  have  the  preference  if  equally 
qualified.* 

*But  no  guarantee  of  any  position  as  teacher  in  the  city 
schools  is  thus  implied. 
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CHAPTEE  VI. 

DIRECTIONS  ABOUT  CLOSING  SCHOOLS*  IN  BAD 

WEATHER,  AND  PRACTICE  OE  FIRE  DRILLS. 

Section  1.  The  bells  of  the  city  fire  alarm 
will  signal  to  close  the  schools  when,  in  the 
judgment  of  the  superintendent,  the  severity 
of  the  weather  or  very  had  traveling  may  seem 
to  require  it,  as  follows: 

To  close  the  primary  and  middle  schools,  two 
strokes  with  fifteen  seconds  between  them. 

To  close  all  the  schools,  two  immediate  strokes 
and,  after  a  lapse  of  fifteen  seconds ,  two  more  im¬ 
mediate  strokes. 

The  times  of  striking  the  hells  for  closing  the 
schools  are: 

1.  For  no  forenoon  session,  at  7.30  A.  M. 

2.  For  no  afternoon  session,  at  11.30  A.  m. 
or  at  1.15  p.  M. 

Whenever  the  four  signals  are  given  at  11.30 
to  dispense  with  the  afternoon  session,  the  pri¬ 
mary,  middle1,  and  garmmar  schools  will  be  dis¬ 
missed  for  the  day  at  the  usual  time  for  closing, 
the  forenoon  session. 


*  Except  suburban. 
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Janitors  are  directed  not  to  ring  the  school 
hells  on  any  half-day  for  which  the  four,  signals 
may  be  given  for  closing  all  the  schools. 

Teachers  should  keep  their  pupils  informed 
in  regard  to  the  foregoing  regulations,  and  sug¬ 
gest  to  them  that  they  listen  for  signals  at  the 
times  named,  whenever  the  weather  and  travel¬ 
ing  are  very  bad. 

If  at  any  time  pupils  should  appear  at  a  school 
through  failure  to  hear  or  understand  attempted 
signals  for  closing  the  schools  in  bad  weather, 
teachers  who  may  be  present  are  directed  to  care 
for  pupils  as  their  interests  most  demand,  and 
not  thoughtlessly  turn  them  back  before  they 
have  opportunity  to  get  rested  or  dry.  If  a 
session  be  held,  other  pupils  who  fail  to  attend 
are  not  to  be  marked  absent. 

Sect.  2.  Principals  are  required  to  arrange 
fire-drills  and  constantly  keep  pupils  in  such 
practice  of  them  that  the  schoolhouse  can  be 
promptly  and  safely  freed  of  pupils  as  should 
be  done  in  event  of  the  burning  of  the  building. 
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GENERAL  DIRECTIONS. 


SCHOOL  PRECINCTS. 


(Regard  the  center  lines  of  streets  named  as  marking  the 
boundaries  meant.) 

WEBSTER-STREET  SCHOOL. 

All  Grades:  South  by  Gore  street  east  of 
Union,  and  by  Sagamore  street  west  of  Union. 

Pupils  residing  west  of  Union  street  between 
♦Sagamore  and  Harrison  streets  and  belonging 
to  classes  of  a  higher  grade  than  any  existing  at 
the  Straw  school  will  attend  the  Webster  or  the 
Ash-street  school, — according  to  circumstances, 
and  as  a  certificate  from  the  superintendent  shall 
direct . 


STRAW  SCHOOL. 

Grammar  Grades:  North  by  Sagamore 
street;  east  by  Union  street;  south  by  Pearl 
street  between  Union  and  Chestnut,  and  south 
by  Bridge  street  west  of  Chestnut  street. 

See  second  paragraph  under  Webster  school 
boundaries,  so  also  under  the  Ash-street. 
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Middle  and  Primary  Grades:  North,  by 
Sagamore  street;  east  by  Union  street;  south  by 
Pearl  street  between  Union  and  Elm,  and  by 
Hollis  street  west  of  Elm. 


PEARL-STREET  SCHOOL. 

Middle  and  Primary  Grades:  North  by 
Gore  street;  west  by  Russell  and  Malvern* 
streets  between  Gore  and  High;  south  by  Con¬ 
cord  street.  (Pupils  living  on  either  side  oi^ 
Malvern  street  south  of  High  also  belong  to  this 
school.) 


ASH-STREET  SCHOOL. 

Grammar  Grades:  North  by  Gore  street  east 
of  Union,  and  by  Pearl  street  between  Union 
and  Chestnut;  west  by  Union  street  between 
Gore  and  Pearl,  and  by  Chestnut  street  between 
Pearl  and  Concord;  south  by  Concord  street. 

Pupils  residing  west  of  Union  street  south  of 
Harrison  and  belonging  to  classes  of  a  higher 
grade  than  any  existing  at  the  Straw  school 
will  attend  the  Ash-street,  the  Webster,  or  the 
Franklin  school, — according  to  circumstances, 


♦Formerly  Wilson. 
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and  as  a  certificate  from  the  superintendent  shall 
direct . 

See  second  paragraph  under  Webster  school 
boundaries. 

Middle  and  Primary  Grades:  North  by 
Gore  street  east  of  Union,  and  by  Pearl  street 
between  Union  and  Pine ;  west  by  Union  street 
between  Gore  and  Pearl,  and  by  Pine  street 
(Middle  schools  by  Chestnut  street  instead  of 
Pine)  between  Pearl  and  Concord;  south  by 
Concord  street;  east  by  Russell  and  Malvern 
streets  between  Gore  and  High.  (Pupils  liv¬ 
ing  on  either  side  of  Malvern  street  south  of 
High  belong  to  the  Pearl-street  school.) 


LOWELL-STREET  SCHOOL. 

Primary  Grades:  North  by  Pearl  street; 
east  by  Pine  street;  south  by  Amherst  street; 
west  by  Elm  street. 


SPRING-STREET  SCHOOL. 

Middle  Grades:  North  by  Pearl  and  Hollis 
streets ;  east  by  Chestnut  street ;  south  by  Am¬ 
herst  and  Stark  streets. 
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Primary  Grades:  North  by  Hollis  street; 
east  by  Elm  street;  south  by  Stark  street. 


FRANKLIN-STREET  SCHOOL. 

Grammar  Grades:  North  by  Bridge  street 
west  of  Chestnut,  and  by  Concord  street  be¬ 
tween  Pine  and  Chestnut;  east  by  Chestnut 
street  between  Bridge  and  Concord,  and  by 
Pine  street  between  Concord  and  Valley  streets ; 
south  by  Valley  street. 

See  second  paragraph  under  Ash-street  school 
boundaries. 

Middle  Grades:  North  by  Amherst  and 
Stark  streets;  east  by  Pine  street  (Lower  Mid¬ 
dle  by  Chestnut  street);  south -by  Valley  street. 

Primary  Grades:  North  by  Stark  street; 
east  by  Elm  street  between  Stark  and  Central, 
and  by  Elm  back  street  and  Willow  street  be¬ 
tween  Central  and  Valley;  south  by  Valley  j 
street. 


TRAINING  SCHOOL.— Merrimack  Street. 

Lower  Middle  Grade:  North  by  Concord 
street;  east  by  Beech  street;  south  by  Valley 
street;  west  by  Chestnut  street. 
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Primary  Grades:  North  by  Concord  street 
east  of  Pine,  and  by  Amherst  street  west  of 
Pine;  east  by  Beech  street;  south  by  Valley 
street ;  west  by  Elm  street  between  Amherst  and 
Central,  and  by  Elm  back  street  and  Willow 
street  between  Central  and  Valley. 


LUST  C  OLN  -  STREET  SCHOOL. 

(See  map  furnished  the  Principal.) 

Grammar  and  Higher  Middle  Grades: 
North  by  Concord  street;  west  by  Pine  streei; 
south  by  Valley  street  west  of  Maple,  by  the 
back  street  between  Spruce  and  Cedar  east  of 
Maple,  by  the  back  street  between  Lake  ave¬ 
nue  and  Spruce  east  of  Lincoln,  and  by  Cen¬ 
tral  street  east  of  Wilson;  east  by  Cass  street 
north  of  Central,  #by  Wilson  street  south  of 
Central,  by  Lincoln  street  south  of  back  street 
between  Lake  avenue  and  Spruce,  and  by  Ma¬ 
ple  street  south  of  back  street  between  Spruce 
and  Cedar. 

Pupils  residing  in  the  Wilson-school  precinct 
and  belonging  to  classes  of  a  higher  grade  than 
any  existing  at  the  Wilson  school  will  attend 
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the  Lincoln  or  Hallsville  school, — according  i 
to  circumstances,  and  as  a  certificate  from  the  i 
superintendent  shall  direct. 

Lower  Middle  and  Primary  Grades: 
Same  as  for  the  higher  grades,  except  that 
Beech  street  (instead  of  Pine)  constitutes  the 
western  boundary  of  the  lower  middle  and  pri¬ 
mary  precincts. 


WILSON  SCHOOL. 

(See  map  furnished  the  Principal.) 

All  Grades:  East  by  Taylor  street  south 
of  Massabesic  street,  and  between  Central  and  1 
Massabesic  streets  by  a  line  midway  between 
Beacon  and  Cypress  streets;  north  by  Central  j 
street  east  of  Wilson,  by  the  back  street  be-  J 
tween  Lake  avenue  and  Spruce  west  of  Wilson, 
and  by  the  back  street  between  Spruce  and 
Cedar  west  of  Lincoln;  west  by  Maple  street 
between  Cilley  street  and  the  back  street  next 
south  of  Spruce  street. 

Pupils  residing  on  Grove  street  east  of  Hos-I 
ley  street,  and  those  residing  south  of  Grove  ] 
street  and  east  of  Belmont  but  not  on  it,  may  4 
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.ttend  the  Hallsville  school,  if  their  parents  so 
>refer  and  there  is  spare  room  for  them  in  that 
chool. 

See  second  paragraph  under  the  Lincoln 
chool  boundaries. 


HALLSVILLE  SCHOOL. 

All  Grades:  West  by  Cass  street  north  of 
Central,  between  Central  and  Massabesic  streets 
>y  a  line  midway  between  Beacon  and  Cypress 
treets,  and  by  Taylor  street  south  of  Massa- 
)esic  street. 

Observe,  also,  the  second  paragraph  under 
)oth  the  Lincoln  and  the  Wilson  school  bound- 
.ries. 


BAKER S  VILLE  SCHOOL. 

All  Grades:  North  by  Valley  street;  east  by 
daple  street. 


VARNEY  SCHOOL. 

Grammar  Grades:  West  Manchester  south 
•f  Adams  and  Gates  streets,  except  that  pupils 
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residing  south  of  Milford  and  Dickey  streets 
who  belong  to  grammar  grades  existing  in  the 
Parker  school  shall  attend  that  school. 

See  second  paragraph  under  the  Parker 
school  boundaries. 

Middle:  AMD  Primary  Grades:  That  por¬ 
tion  of  West  Manchester  which  is  south  of  Par¬ 
ker  and  Walker  streets  and  north  of  Milford 
and  Dickey  streets. 


PARKER  SCHOOL. 

All  Grades:  That  portion  of  West  Man¬ 
chester  which  is  south  of  Milford  and  Dickey 
streets. 

Pupils  in  this  precinct  ^who  belong  to  a 
higher  grade  than  any  existing  in  this  school 
shall  attend  the  Varney  school. 


MAIN-STREET  SCHOOL. 

Middle  and  Primary  Grades:  That  por¬ 
tion  of  West  Manchester  which  is  north  of  Par¬ 
ker  and  Walker  streets  and  south  of  a  line 
midway  between  Sullivan  and  Putnam  streets. 
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RIMMON  SCHOOL. 

Grammar  Grades:  West  Manchester  north 
of  Adams  and  Gates  streets. 

Middle  and  Primary  Grades:  West  Man¬ 
chester  north  of  a  line  midway  between  Sulli¬ 
van  and  Putnam  streets. 


REGISTRATION  OF  PUPILS. 


To  Teachers: 

Before  Registering  any  Pupil,  carefully  ! 
investigate  his  (or  her)  residence ;  so,  also,  re-in-  : 
vestigate  it  whenever  the  pupil  is  ready  for 
another  of  your  classes.* 

You  are  directed  to  receive  pupils  only  as 
follows: 

1.  Receive  (without  a  certificate  from  the 
superintendent)  any  belonging  to  your  grade 
having  a  legal  residence f  in  your  school  precinct; 
provided  that  the  applicant  for  admission  has  - 
not  attended  any  other  city  day  school  since  the 
time  of  making  last  promotions. 

Refer  doubtful  cases  to  the  superintendent, 
who  will  grant  or  withhold  certificates*  of  ad-  - 
mission  according  to  circumstances. 


♦  Do  not  retain  such  unless  still  a  legal  resident  of  your  school  pre¬ 
cinct,  or  unless  permission  in  writing  may  be  granted  (or  has  been 
through  a  certificate  still  on  file)  by  the  superintendent.  If  from 
precedent,  or  otherwise,  there  appears  fair  reason  for  thinking  a 
pupil  out  of  your  school  precioct  may  be  allowed  to  complete  the 
work  of  your  room,  you  will  please  inform  him  (privately)  a  few 
days  before  time  for  exclusion  that  it  will  be  necessary  for  him  (if  he 
wishes  to  remain  in  your  school)  to  obtain  a  cortificate  of  attendance 
from  the  superintendent.  This,  however,  does  not  have  reference 
to  pupils  who  pay  tuition,  of  whom  the  superintendent  has  a  special 
record. 

t  The  same  as  that  of  the  father,  unless  by  his  death,  or  in  other 
ways,  the  mother  has  been  given  legal  control. 
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2.  Receive  non-resident  pupils  only  upon  the 
certificate* *  of  the  superintendent. 


PUPILAGE. 

Notify  the  superintendent  whenever  you  have 
more  pupils  than  seats,  f  and,  at  the  same  time, 
forward  him  a  statement  of  the  number  of  ex- 
•tra  seats  that  can  be  properly  put  into  unoccu¬ 
pied  space  in  your  room,  together  with  a  list 
of  the  names  and  residences  of  all  pupils  in 
your  school  who  reside  outside  of  your  school 
precinct. 

Do  not  exclude  from  your  school,  before  the 
1  end  of  a  semester,  J  those  pupils  who  may  move 
during  that  period  into  the  precinct  of  another 
school,  without  permission  from  the  superin¬ 
tendent;  nor  receive  any  who  may  have  at¬ 
tended  any  other  city  day  school  after  the  begin¬ 
ning  of  a  semester,  without  similar  permission, 
though  you  may  know  such  to  have  moved  into 
your  school  precinct, — unless  the  distance  to  the 

*  All  certificates  of  admission  should  be  kept  on  file  till  the  pupils 
*°J  whom  they  were  issued  have  withdrawn  from  your  schoolroom, 
t  Reckoning  the  full  number  regularly  belonging  to  your  room 
whether  in  position  or  not. 

•  I  The  period  intervening  between  times  of  making  semi-annual 
promotions. 
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school  formerly  attended  is  such  that  it  would 
be  unreasonable  to  require  the  pupil’s  attend¬ 
ance  there. 


WRITTEN  REVIEWS. 

Pupils  are  not  to  be  informed,  by  intimation 
or  otherwise,  of  the  subject  of  contemplated 
written  reviews  (or  examinations)  before  the 
time  of  their  submission;  nor  are  pupils  to  be 
informed  of  the  time  of  their  occurrence  earlier 
than  an  hour  and  a  half  before  the  time  of  their 
submission,  and  not  until  necessary  to  make 
apparent  the  preparations  therefor.  And  pupils 
are  not  to  be  dismissed  upon  the  completion  of 
a  written-review  exercise,  before  the  regular 
time  of  closing  the  -session. 


promotions: 

Make  promotions  on  the  last  half-day  of  the 
spring  term,  also  on  the  last  afternoon  of  the 
fourth  Week  of  the  winter  term,  in  accordance 
with  the  following:  It  is  designed  and  desired 
to  make  promotions  as  general  as  the  good  of 
the  pupils  will  warrant;  but  it  is  not  intended 
to  advance  those  not  sufficiently  fitted  to  enter 
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with  profit  upon  the  work  of  the  next  class, 
except  as  hereinafter  provided.  You  are  there¬ 
fore  directed  to  promote  or  advance:  First ,  those 
who  are  well  qualified  to  enter  upon  the  work 
of  the  next  class;  second ,  those  who  have  be¬ 
longed  to  the  same  class  a  year,  and  have  been 
commendably  regular  in  their  attendance  and 
attentive  to  their  work* ;  third ,  those  two  years 
older  than  the  standard  age  of  their  grade,  pro¬ 
vided  they  have  been  quite  regular  in  attendance 
and  made  a  laudable  effort  to  do  their  work 
properly. 

(This  last  direction,  however,  does  not  apply 
to  pupils  who  are  retarded  in  their  progress  be¬ 
cause  of  their  inability  to  read  English  suffi¬ 
ciently  well  to  go  on  with  the  work  of  the  next 
class.) 

Do  not  feel  it  necessary  to  be  rigidly  gov¬ 
erned  by  any  marked  designation  of  scholarship 
results;  but  rather  consider  every  pupil  with 
reference  to  individual  ability  and  fitness  for 
advancement,  as  estimated  from  all  that  you 
may  personally  know  in  regard  to  him. 


*  Such  will  have  been  over  the  work  for  that  class,  or  grade,  a  sec¬ 
ond  time,  really  three  or  four  times  if  reviews  be  reckoned. 
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The  following  may  be  regarded  as  standard 
ages  (of  first  classes)  for  the  various  grades: 
Lower  Primary,  6-J;  Higher  Primary,  8;  Lower 
Middle,  9;  Higher  Middle,  10;  Fourth  Division, 
11;  TJhird  Division,  12;  Second  Division,  13. 

Assistant  teachers  will  comply  with  the  de¬ 
cision  of  their  principal  in  regard  to  all  cases 
of  promotion  not  provided  for  in  the  foregoing, 
and  other  teachers  will,  in  doubtful  cases,  con¬ 
fer  with  the  superintendent. 


ATTENDANCE  REPOETS. 

Return  the  "School  Register”  at  the  close  of 
each  term  within  thirty  hours  at  latest  from  the 
end  thereof,  with  report  expected  in  the  "Sum¬ 
mary”  accurately  and  completely  rendered. 

Before  making  out  the  attendance  report  for 
any  month  or  tern,  see  that  the  "Unrepeated 
Registration”  page  of  the  Register  is  complete, 
i.  e.,  contains  the  name  of  every  pupil  who  has 
been  in  attendance  a  half-day  or  more,  since 
September  1, — other  records  required  therewith 
being  made  in  accordance  with  directions  given 
upon  the  same  page. 
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Always  fill  all  blanks  in  every  form  of  attend¬ 
ance  report,  a  cipher  being  put  in  each  place 
for  which  no  significant  result  can  be  found. 
A  cipher  is  more  satisfactory  than  a  blank,  be¬ 
cause  it  removes  doubt  as  to  whether  or  not  an 
item  has  received  attention. 


FIRE-ALARM  SIGNALS. 

Keep  pupils  posted  in  regard  to  the  regula¬ 
tions  for  closing  schools  in  bad  weather,  which 
are  given  on  pages  50  and  51. 


SCHOOL  YEAR. 
See  page  31,  section  9. 
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Pg.  Sect. 

Absence 

Of  mayor  .  3  1 

Of  teachers  .  34  5,  6  ~35,  7 

Of  pupils  .  30  9,  44  3 

Accounts. 

Clerk  must  keep  account  of  finances .  13  4 

Superintendent  must  keep  a  record  of  books 

and  supplies  furnished  .  20  6 

Admission  of  Pupils. 

Non-resident  .  20  3,  31  7 

To  the  high  school . *  30  6 

At  what  age  .  31  8 

Beginners,  when  .  31  8 

Doubtful  cases  to  be  referred  to  the  superin¬ 
tendent  . . .  44  2,  65  1 

To  the  training  school .  46  1 

Amendments 

To  rules,  majority  of  board  necessary .  5  3 

Motion  to  lie  on  table  one  week .  6  8 

Clerk  to  keep  indexed  copy .  13  5 

Appeals. 

Teachers,  pupils,  and  parents  may  appeal  to 

the  board  . 17  12 

Appointments 

Of  teachers,  permanently,  after  satisfactory 

service  for  twelve  weeks .  7  4 

Attendance. 

Committee  to  take  measures  to  secure  enforce¬ 
ment  of  the  laws .  16  8 

Superintendent  to  equalize .  21  11 
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Books  and  Supplies. 

Text-books  and  books  of  reference  must  be 


authorized  by  school  board .  14  4,  30  3 

Furnished  teachers  and  janitors  by  the  super¬ 
intendent  .  20  6 

Candidates 

For  admission  to  the  high  school .  30  6 

Canvassers. 

Teachers  not  to  afford  them  time  in  school 

hours  . 35  9 

Chairman. 

The  mayor,  ex  officio .  3  1 

Vice  .  3  1 

Classification  of  Pupils. 

Superintendent  to  have  charge .  21  11 

Clerk 

Elected  by  ballot .  3  1 

To  keep  record  of  proceedings,  have  charge  of 
papers,  notify  members  of  meetings,  and 
state  the  business  of  special  meetings  and 

any  referred  to  the  several  committees. .  11  1 

To  receive,  examine,  and  present  bills  and 
accounts,  and  prepare  teachers’  pay-rolls....  12  2 

To  act  as  clerk  to  committee  on  finance .  12  2 

To  notify  teachers  of  appointment,  election, 

transfer,  or  removal . 12  3 

To  keep  account  of  appropriations  and  expen¬ 
ditures  . 13  4 

To  keep  copy  of  rules  and  of  amendments 

thereto  properly  indexed .  13  5 

May  procure  stationery  and  printing .  13  6 

Closing  Schools 

In  bad  weather .  50  1 

Committee,  School. 

Regular  meetings  first  Friday  evening  of  each 
month,  and  special  meetings  at  'call  of  clerk  4  1 

To  elect  teachers  and  janitors  in  June .  6  1 

Board  as  “committee  of  the  whole’’ .  6  7 

Proceedings  to  remain  private .  6  7 
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Members  not  to  receive  compensation  for  ser¬ 
vices  out  of  school  money,  except .  11  5 

To  listen  to  appeals .  17  12 

Held  to  general  responsibility .  17  12 

To  visit  schools .  17  12 

Not  to  contract  bills  after  exhaustion  of  appro¬ 
priations  for  the  purpose .  18  13 

Committees,  Standing  and  Sub. 

Appointed  by  the  board . .  3  1 

Committee  of  the  whole .  0  7 

Duties  of  standing .  13-18 

Duties  of  sub-committees .  17  12 

Not  to  contract  bills  after  exhaustion  of  appro¬ 
priation  for  the  purpose  proposed .  18  13 

Committee  on  Finance 

To  reject  bills  of  members  of  the  board,  when  11  5 

To  meet  once  a  month  and  approve  only  duly 

authorized  bills  . 13  1 

In  December,  annually,  to  make  estimate  of 
school  expenses  for  next  year  and  report 

same  to  board .  14  2 

Course  of  Study. 

When  and  how  revised . 10  2 

Superintendent  may  modify,  conditionally .  22  13 

Diplomas 

Granted  pupils  completing  grammar  and  high 

school  courses  .  30  6 

Superintendent  to  have  them  prepared .  30  6 

Examinations. 

Teachers  to  be  examined,  when,  by  whom, 

and  in  what .  16  7 

Expenditures. 

Not  to  exceed  appropriations .  18  13 

Fire  Drills  . 51  2 

Fire-Alarm  Signals,  .  70 

Grades  of  School. 

Those  established  .  29  1,  2 
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High  School. 

Qualifications  of  those  seeking  admission .  30  6 

Holidays  . 32  10 

Janitors. 

Answerable  to  committee  on  fuel  and  heating  23  1 

To  perform  duties  as  directed  by  principals....  24  2 

Have  charge  of  buildings  in  absence  of 

teachers,  and  keep  them  clean .  24  2 

To  assist  teachers  and  co-operate  with  them  25  3 

To  remove  snow,  ice^  and  rubbish .  25  4 

Not  to  appoint  assistants  unless  duly  author-  25  5 

ized  .  25  5 

At  stated  times  must  be  present  every  school 

session  .  25  6 

At  certain  sehoolhouses  must  be  present  every 

recess  .  25  6 

Rules  governing  janitors  to  be  kept  posted .  26  7 

Mayor. 

Chairman  of  board  .  3  1 

May  approve  certain  propositions  of  the  super¬ 
intendent  . .  20  10,  23  16 

Meetings. 

Regular,  first  Friday  evening  of  each  month..  4  1 

Special,  at  call  of  clerk .  4  1 

Order  of  business .  5  2 

Quorum  .  5  3 

Governing  rules  .  5  6 

Committee  of  whole .  6  7 

Superintendent  to  be  present .  19  3 

Teachers  to  attend,  what  and  when .  35  7 

Motions 

To  amend  rules  must  lie  on  table  a  week .  6  8 

Music. 

Duties  of  standing  committee .  17  11 

Singing  a  part  of  daily  exercises .  30  4 

Non-Residents. 

Superintendent  may  admit  them .  20  8,  31  7 

To  pay  tuition  at  fixed  rates .  20  8 
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Organization. 

Standing  committees  .  3  1 

Physical  Culture 

A  part  of  daily  school  exercise .  30  4 

Principals 

To  direct  the  work  of  janitors,  and  report  to 
the  superintendent  in  writing  their  every 

neglect  .  24  2,  40  12 

Certain  principals  to  supervise  the  work  of 

the  schools  throughout  their  building .  33  3 

All  to  report  every  absence  or  tardiness  of 

each  teacher  .  33  3 

Held  responsible  for  proper  condition  of  school 

premises  . . . . .  39  9 

To  hold  priority  of  control  in  general  affairs  30  5,  39  11 
Not  to  allow  pupils  to  remain  in  at  recess  to 

recite  or  study  .  42  19 

Principal  of  the  training  school  to  perform 

duties  required  of  other  principals .  48  8 

To  arrange  fire  drills  and  keep  pupils  in  prac¬ 
tice  of  them .  51  2 

Printing. 

Clerk  and  superintendent  authorized  to  procure  13  6,  19  4 
Private  Schools. 

Teachers  not  to  keep .  33  2 

Promotions. 

Superintendent  to  direct . 21  11,  22  13 

Special  directions  .  67 

Pupilage  . . .  66. 

Pupils. 

Non-resident  .  31  7 

School  age  .  31  8 

When  beginners  may  enter  schools .  31  8 

Who  may  remain  at  schoolhouse  during  the 

noon  intermission  .  36  2 

Conduct  in  house  before  opening  of  school _  37  3 

To  leave  premises  promptly  unless .  37  5 

When  to  pay  for  text-books .  41  16 
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Not  to  remain  in  during  recess  to  recite  or 

study  . v .  42  19 

When  to  be  deprived  of  recess  with  others -  42  19 

To  attend  school  to  which  assigned .  44  1 

Not  allowed  to  study  out  of  school  during 
school  hours,  or  to  take  less  than  required 

studies  without  permission... .  44  1 

Not  to  leave  school  for  purpose  of  taking  any 

lessons  .  44  1 

Destructive,  profane,  or  indecent  pupils  liable 

to  expulsion  .  44  4 

Those  untidy  or  liable  to  convey  contagious 

diseases  may  be  suspended,  temporarily .  45  5,  6 

Those  defiant  or  persistent  in  disobedience 

may  be  removed  from  school .  45  7,*  46  8 

Quorum. 

Majority  of  board .  5  3 

Recesses. 

In  each  school  session .  42  13 

Pupils  not  to  remain  in  to  recite  or  study .  42  19,  43  20 

Other  requirements  . . .  42  19*-23 

Registration  .  65 

Reports. 

Attendance  .  19  5  60 

To  the  city  councils  by  the  board .  10  1 

To  the  board  by  standing  committees . 15,  16,  17 

To  the  board  by  the  superintendent .  19  3 

To  the  state  by  the  superintendent .  23  17 

To  the  superintendent  by  principals .  24  2,  33  3 

By  teachers  .  34  4 

Rules  and  Regulations. 

What  school  boards  may  prescribe  and  how 

legalized  .  2  1 

Rules  op  Order .  4,  5,  6 

Cushing’s  to  govern  when  not  inconsistent 

with  those  of  the  board .  5  3: 

Teachers  required  to  keep  a  copy  at  their 
schoolrooms  and  make  themselves  familiar 
with  them  .  36  lCb 
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Salaries 

Of  regular  teachers,  when  fixed  and  how  graded  8  1 

Not  to  be  increased  during  term  of  election. .  8  1 

Of  principals  and  high-school  teachers  spe¬ 
cially  determined  . ‘ .  8  1 

Increase  under  the  rules  to  be  allowed  by  the 

clerk  .  8  1 

Superior  ability  and  experience  considered _  8  1 

Teachers  on  trial  rated  by  the  week .  9  2 

.  Substitutes  paid  by  the  day .  9  2 

Regular  teachers  paid  in  ten  installments....  9  3 

Time  of  payment  same  for  all .  9  3 

Month’s  salary  forfeited,  when .  10  4 

Changes  to  be  reported  by  standing  committee  17  9 

Sanitary 

Affairs  under  direction  of  committee  on  health  17  10 

SCHOOLHOUSES 

Not  to  be  used  for  other  than  school  purposes, 

except  .  11  4,  39  10 

When  to  be  opened.. .  36  2 

No  playing  in .  37  3 

In  charge  of  principals .  39  9 

Schools 

Established  and  discontinued  only  by  vote  of 

the  board  .  11  3 

Opened  and  closed  at  times  appointed .  36  2,  37  5 

To  be  opened  daily  with  reading  of  the  Scrip¬ 
tures,  followed  by  the  Lord’s  prayer .  42  18 

School  Precincts  .  55-63 

School  Year. 

Thirty-seven  weeks,  how  divided .  31  9 

School  Sessions 

For  all  schools  except  high  and  suburban .  32  9 

High  and  suburban  schools .  32  9 

Signals  for  “No  School’’ 

On  city  fire-alarm  bells .  50  1 
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Standing  Committees. 

What,  how,  and  when  appointed .  3  1 

Duties  of  . . .  13-18 

Sub-Committees. 

What,  how,  and  when  appointed .  3  1 

To  nominate  teachers .  7  3 

When  to  appoint  substitutes .  8  5 

To  visit  schools  and  temporarily  provide  for 

their  good  .  17  12 

To  advise  teachers  and  take  cognizance  of 

difficulties  .  17  12 

Substitute  Teachers 
To  be  employed  only  by  sub-committees  or 
the  superintendent  in  the  interim  between 

meetings  of  the  board .  8  5,  34  5 

To  be  paid  by  the  day .  9  2 

When  paid  .  9  z 

Superintendent. 

To  nominate  teachers... . 7  3 

When  to  appoint  substitute  teachers .  8  5 

Member  of  committee  on  revision  of  course 

of  study  .  10  2 

When  to  purchase  fuel .  15  6 

Devotion  to  duties .  18  1 

In  city  hall  one  hour  every  school  day .  18  2 

Whom  to  notify  of  temporary  absence .  18  2 

To  be  present  at  meetings  of  the  board,  pur¬ 
pose  therefor  .  19  3 

To  attend  meetings  of  certain  sub-committees  19  3 

Submit  monthly  report  to  board .  19  3 

To  keep  record  of  corporal  punishments .  19  3 

May  order  certain  ordinary  repairs .  19  4 

Purchase  all  ordinary  supplies  and  procure 

necessary  printing  .  19  4 

To  require  monthly  attendance  reports  from 
teachers,  and  present  results  to  the  board..  19  5 

♦  To  furnish  teachers  and  janitors  necessary 
books  and  supplies,  and  keep  a  record  of  the 
same  . 20  6 
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To  use  his  influence  to  secure  observance  of 

law  about  employment  of  children .  20  7 

May  admit  to  schools  non-resident  pupils .  20  8 

To  collect  tuition  and  pay  it  to  city  treasurer. .  20  8 

To  report  to  board  delinquencies  and  violation 

of  rules  by  teachers  or  janitors .  20  9 

May  grant  teachers,  at  his  discretion,  a  day 
each  term  for  visiting  schools,  subject  to 

certain  provisions  .  20,  21  10 

May  close  schools  to  allow  teachers  to  attend 

state  and  county  teachers’  meetings .  20,  21  10 

To  pay  particular  attention  to  classification  of 
pupils,  and  to  equalize  attendance  upon  the 

different  schools  .  21  11 

To  direct  transfer  of  pupils,  subject  in  doubt¬ 
ful  cases  . 21  12 

Aid  in  examination  of  teachers  and  direct  pro¬ 
motion  of  pupils  .  22  13 

To  appoint  teachers’  meetings,  stated'  or  occa¬ 
sional  .  22  14 

To  investigate  reported  cases  of  difficulty,  and 

take  discretionary  action .  22  15 

Has  power  to  close  schools  in  bad  weather 

and  upon  extraordinary  occasions .  23  16 

To  prepare  annual  report  to  the  board,  and 

one  to  the  state  .  23  17 

To  investigate  reports  of  principals  against 

janitors  .  24  2 

To  report  to  board,  monthly,  results  <  of  truant 

officer’s  work  .  27  5 

To  have  diplomas  prepared .  30  6 

Required  to  see  that  copies  of  certain  parts 
of  the  rules  are  kept  posted  in  the  various 

schoolrooms  .  43  20 

Teachers. 

Annual  election  in  June .  6  1 

Term  of  service  .  G  1 

Clerk  to  notify  of  election .  6  1 
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Appointment  forfeited  when .  6  1 

Additional  teacher,  or  vacancy,  how  supplied. .  7  3 

Graduates  ofvcity  training  school  given  prefer¬ 
ence,  when  .  7  3 

Who  may  be  permanently  appointed .  7  4 

Substitutes,  how  appointed  and  when .  8  6 

21  10,  34  5 

Salaries  in  general .  8  1 

(For  particulars,  see  “Salaries”  in  this  index.) 

Not  to  withdraw  from  position  during  term 

of  service,  except  .  10  4 

All  required  to  pass  a  satisfactory  examination  16  7 

May  be  allowed  to  visit  schools  and  attend 
certain  teachers’  meetings  on  school  days....  21  10 

Relations  of  teachers  defined,  and  co-oper¬ 
ation  required  .  30  5 

To  attend  to  school  affairs  only  in  school  hours  33  1 

Not  to  keep  private  schools  nor  instruct  pri¬ 
vate  pupils  earlier  than  two  hours  after  close 

of  the  afternoon  session  .  33  2 

Principals  having  a  “master’s  assistant”  to 
supervise  work  of  schools  throughout  their 

buildings  subject  to  direction  of .  33  3 

Principals  promptly  to  report  to  superintend¬ 
ent  every  absence  or  tardiness  of  each 

teacher  . .  33  3 

Utilization  of  grammar  masters’  time  in  recita¬ 
tion  work  defined . 33  3 

To  keep  registers  and  other  records,  and  re¬ 
turn  at  time  required .  34  4 

Permission  for  absence  from  school  to  be  ob¬ 
tained  only  from  superintendent  or  sub-com¬ 
mittee  .  34  5 

Teachers  not  to  employ  substitutes .  34  5 

Absence  for  five  or  more  school  days  requires 

corresponding  deduction  in  salary .  34  5 

Absence  or  tardiness  or  dismissal  of  school 
before  time  authorized,  unexcused,  consid¬ 
ered  as  a  resignation .  34  6 
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To  attend  meetings  appointed  by  school  offi¬ 
cers,  absence  accounted  same  as  absence  from 

school  in  school  hours .  35  7 

To  present  bills  upon  furnished  blanks .  35  8 

Not  to  give  notice  of  shows,  nor  engage  in  or 

permit  certain  other  objectionable  things _  33,  35  9 

Not  to  receive  a  present  from  pupils .  36  9 

At  all  times  to  have  a  copy  of  the  “Rules  and 
Regulations”  in  the  schoolroom,  with  which 

all  are  required  to  become  familiar .  36  10 

To  be  in  schoolroom  fifteen  minutes  before 

opening  of  each  session . '. .  36  1 

Personal  attention  to  be  given  to  the  filing  of 

pupils  .  37  4 

Not  to  detain  pupils  after  school  longer  than..  37  6 

How  to  govern  the  schools .  38  7 

Not  to  administer  corporal  punishment,  except  38  7 

To  care  for  school  premises .  38  8 

Responsible  for  ventilation  and  temperature  of 

schoolrooms  .  40  13,  14 

Not  to  give  partisan  or  sectarian  instruction...  40  15 

Responsible  for  care  of  text-books .  41  16 

To  teach  correct  principles  of  conduct .  41  17 

Directed  about  morning  exercises .  42  18 

Not  to  allow  pupils  to  remain  in  at  recess  to 

recite  or  study  .  42  19 

Duties  at  times  of  recess .  42  19-23 


To  admit  pupils  only  as  provided  by  the  rules 
or  directed  by  the  superintendent.  (See  “Ad¬ 
mission  of  Pupils”  in  this  index,  and,  also, 
directions  of  the  superintendent  in  regard 
to  registration  in  the  “Appendix”  at  the  end 
of  this  index.) 

To  investigate  promptly  the  cause  of  every 


absence  .  44  3 

When  to  consider  a  pupil  liable  to  suspension..  44  4-8 
To  exclude  pupils  affected  with  a  contagious 
disease,  or  residing  in  a  house  where  any 
exists  .  45  6 
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To  keep  pupils  informed  of  signals  for  closing 
schools  in  bad  weather,  and  exercise  proper 

care  over  any  then  attending .  51 

Text-Books. 

Committee  on,  to  consider  introduction .  14  4 

None  to  be  used  till  introduced,  or  adopted, 

by  vote  of  the  board .  14  4,  30  3 

Books  of  reference  not  to  be  introduced  except 

by  vote  of  the  board .  14  4 

Purchased  by  the  superintendent .  20  6 

Teachers  responsible  for  care .  41  16 

Training  School  for  Teachers. 

How  applicants  for  admissioh  are  to  proceed..  46  1 

Qualifications  of  sub-teachers .  46  2 

Members  amenable  to  the  rules  and  regulations 

both  as  pupils  and  as  sub-teachers .  47  4 

Course  of  instruction  in  four  periods .  47  5 

Those  completing  the  course  to  receive  cer¬ 
tificates  . 47  5 

Sub-teachers  may  be  employed  as  substitutes..  47  5 

When  diplomas  may  be  granted  undergrad¬ 
uates  .  48  6 

Course  of  study,  primary  and  advanced,  and 

how  prescribed  .  48  7 

Duties  of  the  principal  and  rank  of  other 

teachers  defined  .  48  8 

Sub-teachers  to  receive  pay  for  services  after 

six  months’  membership .  49  10 

In  Junei  the  principal  is  to  report  to  the  sub¬ 
committee  a  list  of  the  graduates  for  the 

year,  and  indicate  their  standing  or  rank .  49  11 

Truant  Officer 

To  report  daily  at  office  of  superintendent _  26  1 

To  seek  out  truants  and  cause  them  to  attend 

school  .  26  2 

Ascertain  and  report  names  of  those  not  at¬ 
tending  school  .  27  3 

Authorized  to  issue  employment  certificates _  27  4 
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To  make  daily  reports  to  the  superintendent. .  27  5 

Tuition. 

Rates,  collection,  and  disposal  of .  20  8 

Vacancies 

In  teachers’  positions,  how  filled .  7  3 

Vacations  . 31  9 

Vaccination  . . 45  6 

Ventilation. 

Subject  to  direction  of  committee  on  health _  17  10 

Teachers’  duties  in  regard  to . 40  13 

Vice-Chairman. 

Elected  by  ballot  and  to  preside  in  absence 

of  the  chairman . . .  3  1 

Visiting  Schools. 

Required  of  members  of  the  board .  17  12 

Required  of  the  superintendent .  18  1 

Teachers  permitted  under 'Certain  conditions..  20,21  10 

Vote. 

Every  member  of  board  present  at  meeting  to 

vote  unless  excused  .  .  5  4 

Written  Reviews  .  67 

Yeas  and  Nays 

To  be  called  upon  request  of  any  member .  5  5 
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